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       JOB DESCRIPTION FORM
	Job Title
	Program Director 

	Station/Location
	Spirit 88.9 & 100.1/Visalia 

	Reports To
	Program Director

	Classification
	Nonexempt  FORMCHECKBOX 
            or           Exempt  FORMCHECKBOX 
  


Status:      

 FORMCHECKBOX 
 Full Time       FORMCHECKBOX 
 Part Time      FORMCHECKBOX 
 P/T Support      FORMCHECKBOX 
 Temporary
Working Days:
 FORMCHECKBOX 
 S    FORMCHECKBOX 
 M    FORMCHECKBOX 
 T    FORMCHECKBOX 
 W    FORMCHECKBOX 
 T    FORMCHECKBOX 
 F    FORMCHECKBOX 
 S   FORMCHECKBOX 
 Varies

**Outside events and promotions will require some weekend and evening work
Hours edit:
40+ hours a week 
Pay rate: TBD Based On Experience  
Travel Required:
 FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No          If yes, what percentage of time? Varies
This is the perfect role for someone with a ministry heart who loves to spread the good news of Jesus on the airwaves.    This team member will be working as a direct report to the General Manger. This role will also be able to attend all Spirit Events: Concerts/School Visits/Etc.  
Essential Duties and Responsibilities

	1. Responsible for all on air/online communication: keeping station on brand in all areas and air checking remote trackers.  

	2. Record 5 shows a week, with 5 breaks per hour for a 4 hour per day show.    

	3. Oversee the promotions team, music director and all on air talent.  

	4. Meet 1x monthly with GM, Music Director and Consultant for programming planning/review.

	5. Meet 1x monthly with Consultant and GM.

	6. Work with staff to write, record, and produce on air imaging, including underwriting spots, promos, liners, etc.

	7. Make up to 2 public appearances per month. 



	8. All other duties as assigned.  


Job Qualifications and Requirements
Character and Spiritual: Solid personal relationship with Christ; Character as exemplified by the Fruit of the Spirit; Integrity. Teachable.  We are looking for someone who meets the core values of our team: Teamwork, Communication, Trustworthy, Innovative, and does their work with Joy. Public reputation and use of social media must be reflective of an active walk with Christ.  
Knowledge and Experience:. This is a high level position that requires the right person and fit with the current team.  Are you a people person who likes to be creative and talk about Jesus? Can you oversee and build a team?  Are you humble, hungry, and intelligent? This job is for you!   Must have a valid driver’s license and a clean driving record (insurable). 
Preferred:
Public Speaking, On Air Experience, Community Relationships, Aware Of Local Current Events.  
Additional Skills, Abilities, and Special Gifts/Talents:

This position requires the on-going ability to be able to lift items in excess of 25 pounds.
Further Detailed Expectations 

1. On Air Talent: All shows must be uploaded in a timely manner and meet the expectations of the General Manger. 
2. Welcome to but not required to attend all Spirit events unless previously discussed by the GM.  
3. High level of trust given to maintain schedule in a time that works for you as long as meeting deadlines set.  
4. Will be required to meet as part of staff weekly as well as create and lead program team meetings.  
5. Communicate regularly with Promotions team, remote trackers, etc.  
6. Help maintain all tech equipment and insure proper use by staff and make proposals to keep Spirit Radio functioning on a high level.  
7. Lead strategist for execution of Spring and Fall fundraisers.  
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